
Town Administrator  

 

The Town of Scottsville, Virginia seeks a 

dedicated and responsible town administrator 

who demonstrates effective management and 

communication skills. The Town Administrator is 

the executive officer of the Town and supervises 

a small staff, prepares meeting agenda and     

reports, proposes and executes the annual 

budget, advises the Town Council on policy, 

planning, and operational matters, enforces town 

ordinances, maintains knowledge of municipal 

laws, regulations, procedures, and best practices, 

and represents and advocates for the Town in 

governmental and non-governmental settings. 

Scottsville is located on the scenic James River 

upstream from Richmond, about a half hour drive 

from Charlottesville and the University of 

Virginia. The Town of Scottsville dates to 1818 

and today has about 600 residents, though 

thousands of nearby rural neighbors rely on 

Scottsville businesses and contribute to the 

community. River tourism is important to the 

town, as are festivals, the farmers’ market, and 

historic preservation.  

The elected Mayor and six Town Councilors are responsible for creating policies, goals, and 

objectives, and the Town Administrator manages the day-to-day operations and translates the 

Council’s vision and goals into budgetary priorities and operational direction. The Town 

Administrator is expected to be involved in local and regional associations and partnerships. The 

Town Administrator will serve as an ambassador and advocate for the Town of Scottsville. 

Current and future projects for Scottsville include 

oversight of modest commercial and residential 

developments, updating a comprehensive plan, 

and carefully implementing a recession budget. 

The Town maintains several parks and buildings, 

as well as a high-hazard dam and levee system. 

Success for the new Town Administrator will 

stem from a strong background in planning, 

economic development, resource management, 

and funding for the small community.  

 

 



The Town Administrator will demonstrate an ability to grow community trust and build alignment 

towards the Town’s goals through open communication with Town staff and stakeholders. 

Professionalism, honesty, objectivity, and accountability are essential values for the Scottsville Town 

Administrator. 

Specific duties include preparation of the annual 

budget for presentation and adoption by the 

town council, project management, and 

employee supervision. The Town Administrator 

should have the ability to relate to and work with 

a diverse local community while being a 

supportive and effective supervisor of town staff.  

Residency in the Town of Scottsville is not 

required. 

Salary range is $42-55K, depending on education 

and experience, plus Virginia Retirement System, 

healthcare, and holidays.  

 

Preferred Qualifications 

A bachelor’s degree in Business Administration, 

Public Administration, or a closely related field, 

relevant experience in local government and 

proven oversight of an annual budget of at least 

$250,000. 

  

The Town of Scottsville is an equal opportunity employer and is committed to cultivating and 

preserving a culture of inclusion and connectedness. 

 

Interested candidates should submit cover letter 

and resume, along with other portfolio details as 

desired, to mayor@scottsville.org.  

Review of applications begins March 23rd.  

An overlapping transition with the outgoing 

administrator in May is possible.  

mailto:mayor@scottsville.org

